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What documents must be filed in order to obtain Ministerial approval? 
 
A request for Ministerial approval of general by-law amendments of a not-for-profit corporation must be 
in the form of a letter (see sample in Annex 1) specifying: 
 
 

1. the exact changes which have been made to the existing general by-laws , or attaching a copy of 
the amending by-law (see below); 

2. the date on which the amendments were sanctioned by the members in accordance with the 
existing general by-laws; and 

3. a request for Ministerial approval. 
 

The letter must also attach a consolidation of the existing general by-laws if a number of amendments 
have been made to the provisions that are now being amended again.  There is no fee associated with a 
request for Ministerial approval of general by-law amendments. 
 
Exact Changes to the By-laws 
 
To avoid having the entire set of general by-laws reviewed, it is necessary to send Corporations Canada a 
set of your general by-laws with the proposed changes clearly highlighted.  Alternatively, you may send 
Corporations Canada the amending by-law to review.  This will help Corporations Canada process your 
request swiftly.  If the changes are not clearly indicated or the amending by-law is not provided, then the 
entire set of general by-laws will be reviewed according to the current policy.  This could lead to 
Corporations Canada discovering a deficiency in the general by-laws in an area that is not part of the 
proposed changes.  In such cases, the deficiency must be corrected before Corporations Canada will issue 
a letter giving Ministerial approval. 
 
Additional Information and how to reach Corporations Canada 
 
For additional information on Corporations Canada’s products and services, please visit the Corporations 
Canada website www.corporationscanada.ic.gc.ca or call 1-866-333-5556.  
 
You can also contact Corporations Canada at: 
 

Client Services Section 
Corporations Canada 
Industry Canada 
9th floor, Jean Edmonds Tower South 
365 Laurier Avenue West 
Ottawa, Ontario K1A 0C8 
Toll free: 1-866-333-5556  
Fax: 613-941-0601 
www.corporationscanada.ic.gc.ca 

 



ANNEX 1 
 

Sample Letter to Corporations Canada for 
Requesting Ministerial Approval of General By-Law Amendments 

 
Date:     Corporate Number: 
 
To: Corporations Canada 

Industry Canada 
9th Floor, Jean Edmonds Towers South 
365 Laurier Avenue West 
Ottawa, Ontario K1A 0C8 

 
Option 1 
 
                                           (the Corporation) has made certain changes to its general by-laws, specifically: 
     (name of corporation) 
 
 [Insert Changes to general by-laws exactly as set out in the by-law amendment, including section 
references] 
 
The amendment(s) was / were sanctioned by the members of the Corporation in accordance with the 
existing by-laws on                                   , 20    . 
 
The Corporation requests Ministerial approval of the above changes, effective (the date of receipt by 
Corporations Canada of this letter /                                    , 20    ). 
 
Option 2 
 
                                                        (the Corporation) has made certain changes to its general by-laws.   
     (name of corporation) 
Enclosed is copy of By-law No.      setting out the amendments to the Corporation’s general by-laws. 
 
By-law No.      was sanctioned by the members of the Corporation in accordance with the existing general 
by-laws on                                   , 20    . 
 
The Corporation requests Ministerial approval of By-law No.      , effective (the date of receipt by 
Corporations Canada of this letter /                                    , 20    ). 
 
Option 3 
 
                                                        (the Corporation) has made certain changes to its general by-laws.   
     (name of corporation) 
 
Enclosed is a copy of By-law No.      setting out the amendments to the Corporation’s general by-laws.  
Also enclosed is a consolidation of the existing general by-laws of the Corporation, for your files. 
 
By-law No.      was sanctioned by the members of the Corporation in accordance with the existing general 
by-laws on                                   , 20    . 
 
The Corporation requests Ministerial approval of By-law No.      , effective (the date of receipt by 
Corporations Canada of this letter /                                    , 20    ). 
 
I hereby certify that I have the relevant knowledge of the corporation and that I am authorized to sign and 
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submit this application. 
 
 
SIGNED:   
 Authorized officer (e.g., President) 
 
NAME:                                                     (Corporate Seal) 
 
ADDRESS:                                                
 
                                                               
TELEPHONE NUMBER:                                
 
 
 




